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Berkeley Hillel Kitchen Usage Agreement 

 

Caterers who wish to use the Hillel Kitchen must be in contact with the Business Manager to go over all 

policies and procedures and to receive approval.  This meeting must take place at least one week prior to 

the event.  Caterers must sign the following kitchen use agreement form in order to use either the Dairy or 

Meat Kitchen.  Only caterers who have signed a usage form and have been in contact with the Business 

Manager will be permitted to rent the kitchen.  Each time a caterer needs access to the kitchen in addition 

to the rental time itself, accommodations will be made based on kitchen availability.  The kitchen is 

generally rented for a six hour block of time, at a cost of $400, which includes Berkeley Hillel Staff 

Kosher Supervision.   

 

I, __________________________  of _____________________________ enter into this agreement in 

good faith with Berkeley Hillel.  I agree to abide by the following policies and procedures in order to 

have access to the Berkeley Hillel Dairy or Meat Kitchen for rental use.  I understand that if I violate 

any of the following procedures, or any further procedures given in writing by the Business Manager, I 

may be unable to use the Berkeley Hillel Kitchen in the future. 

 

1. I understand that the kashrut of the kitchens is inviolable.  No foodstuffs prepared outside may be 

brought into the kitchens.  Only cold, uncooked and unprepared food may enter the kitchen.  Both 

the Meat and Diary Kitchens are under strict Kosher supervision.  Only approved products with 

appropriate Kosher symbols may be used in either kitchen. 

 

2. I understand that though there is a connecting door between the kitchens, this door MAY NEVER 

be opened other than for use in an emergency evacuation situation.   

 

3. I understand that the premises, including the kitchen, must be left in the same or better condition 

than they were found.  This means that all food and other supplies brought in for the event must be 

removed at the end of the event, unless alternate arrangements are made ahead of time with the 

Business Manager.  Garbage must be bagged.  The floor must be swept; it is not necessary to mop. 

 

4. I understand that if items are rented for the event (i.e. tables, linens, dishes, etc.), arrangements for 

delivery and pick-up must be made with the Business Manager no less than one week in advance 

of the event.  I understand that there is limited storage space at Hillel and Hillel may not be able to 

accommodate all of my storage needs. 

 

5. I understand that I may NOT bring any non-food items (baking trays, knives, kitchen utensils) into 

the Hillel kitchen with the exception of brand-new, never used items, including brand-new 

disposable baking ware.  All items of this type must be physically inspected and approved by a 

Hillel staff member.  This may mean items will need to be brought to Hillel and inspected by a 

staff member in advance of the event, then stored in the kitchen prior to the event.  

 

6. I understand that any and all Hillel property stored in the kitchen is not for public use.   

 

7. I understand that the rental contract is for a specified time period, and caterers may not be in the 

building without a Hillel staff member or intern present.  Decisions regarding how long is needed 

before and after the event must be made at least one month before the event.  Because Hillel may 

book more than one event on any given day, caterers must work with the renter and the Business 

Manager to determine actual times of building access needed.  For each fraction of an hour beyond 
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the contracted time, the renter will be charged an additional fee.  If the caterer stays in the building 

longer than the contracted amount of time, the caterer will be charged a fee of $200 per hour or a 

fraction thereof.  Caterers will not be permitted to use the kitchen again if late fees go unpaid. 

 

8. If I have any specific needs or concerns, they must be addressed to Hillel’s Business Manager as 

early as possible and no less than two weeks in advance of the event.  These may include, but are 

not limited to, concerns regarding kashrut, storage, and event timing. 

 

9. There will be no contract changes made on the day of the event. 

 

 

Signed: _____________________________________ Date: ___________________ 

 

Hillel Business Manager: _______________________ Date: ___________________ 


